
Instructions for Creating and Uploading Your IP Form 
1. Use the IP-appropriate IP form emailed to you by the WSRC 2024 Technical Program Chair or 

download the appropriate IP form from the downloads section of the WSRC 2024 webpage. 

2. Open the IP pdf form. 

3. Select Fill & Sign on the right-hand side. 

 

4. Fill in the Author’s Name, Phone Number, E-mail Address, Name of Company/…, Mailing Address 

fields. 

5. To electronically sign the form, select Sign yourself at the top of the form. 

 

6. Select Add Signature. 

7. You can type, draw, or add an image of your signature. Shown below is an example of a typed 

signature. Select Apply to add your signature to the IP form. 

 

8. Place your “signature” in the appropriate signature box. Include the date. 

 

9. Save the completed IP form. 

10. Log into EasyChair with the same login information used for submitting your abstract to WSRC 

2024. 

11. Select the View magnifying glass icon at the right of your submission. 

https://www.incose.org/events/2024-wsrc#downloads


 

12. Select Add or update files in the right-hand corner. 

 

13. Choose Authors IP Release, and then choose the completed IP form to upload. 

 

14. The selected file should appear next to Choose File button. See below for an example. 



 

You should see confirmation that the file has been uploaded. See below for an example. 

 


